
(Final con�rmation of employment with 
RNDC is contingent upon timely 
completion of an Employment Eligibility 
Veri�cation Form (FormI-9)

RNDC?

Do you have any relatives employed 
by/on the board/commission of the 
RNDC?
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list prior work history.  Attach other

Previous employer name:

May we contact your current and previous employers prior to a job offer?
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The RNDC awards Veterans Preference to quali�ed veterans and spouses of deceased veterans in accordance
with MN Statutes, Section 197.455.  Complete this section only if you are a veteran and claiming Veteran’s
Preference.  NOTE: If you elect to use Veteran’s Preference, you must provide a copy of your DD-214.  
Disabled veterans must also supply form FL-802 or an equivalant letter from Veteran’s Administration.  The
spouse of a deceased veteran must provide a death certi�cate along with other required eligibility papers.
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Meeting minutes
Knowledge of basic office equipment, i.e.,   
   copiers, printers, fax machines 
Event planning
Schedule coordination
Social media experience 
Customer service skills 
Conflict resolution 
Multitasking abilities
Word processing; wpm ______ 
Data entry
Constant Contact
Multi-line telephone system

position in which you are applying for.  Please check the square next to all

Microsoft Word years of experience 
Microsoft Excel years of experience 
Microsoft Outlook years of experience 
Microsoft PowerPoint years of experience 
Microsoft Access years of experience 
One Note years of experience
Web development and/or editing software (please specify):



RNDC.
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specific work experience relating to the position in which 
you are applying for.

Please provide at least four professional referrences we can contact prior to a job offer. 

Reference One:       Reference Two:
Name/Relationship Name/Relationship

Phone Number Phone Number

Reference Three: Reference Four:
Name/Relationship Name/Relationship

Phone Number Phone Number
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DEVELOPMENT CoMMISSION 

Certification of Authorization Statement 

Please read carefully and sign below: 
I understand that this employment application and any other documents presented to me in the course of applying for employment 

with RNDC are not contracts or promises of employment. If employed, I understand the duration, hours, nature, compensation and 

benefits of my employment may be changed and modified from time to time without limitation or condition. Employment is at will in 

nature, meaning that the RNDC or the employee may terminate employment at any time, with or without notice. 

I understand that if I am chosen as a finalist for this position a criminal background investigation, drivers record and credit check will 

be performed. 

I authorize RNDC to investigate all statements on this application, including work history and education. I authorize my previous 

employers and work references to release any and all personnel data, including performance evaluations and complaints against me, to 

the RNDC as it relates to my application for employment at RNDC. Specifically, I release and waive any and all claims, including but 

not limited to claims for defamation, libel and slander, that I may have against any such individual or company as a result of their 

compliance with RNDC's request for information. 

I authorize all schools, colleges, universities and other educational institutions I have attended to provide RNDC with all information 

which it seeks related to the dates of my attendance, the degrees I have earned, the courses I have taken, my grade point average and 

related matters. I waive and release any and all claims I may have against these institutions as a result of their compliance with 

RNDC' s request for information. 

I certify that the information I have provided in this application is true and correct to the best of my knowledge and belief. 

understand that any false statements or omissions in this employment application form, or made in the course of applying for 

employment with RNDC, may disqualify me for employment or cause my subsequent dismissal from employment. 

Applicant Signature Date 

EQUAL OPPORTUNITY EMPLOYER 
The RNDC does not discriminate in employment and no question on this is used for the purpose of limiting or excluding any 

applicant's consideration for employment on the basis prohibited by local, state, or federal law. 

DATA PRACTICES 
In accordance with the Minnesota Government Data Practices Act, the RNDC is required to inform you of your rights as they pertain 

to the private information collected from you. Private data is that information which is available to you, but not to the public. The 

personal information we collect about you is private. The information collected from you or from other agencies or individuals 

authorized by you is used to determine your qualifications. You are not required to provide this information; however, it is necessary 

to determine if you are qualified for employment. If you do not supply the required information, the RNDC will not be able to 

consider you for employment. The use of the data we collect is limited to that necessary for the administration and management of the 

RNDC's employment practice. Persons or agencies with whom this information may be shared include: RNDC Executive Director, 

Finance Director, directors and supervisors in a department where the job openings occur. Unless otherwise authorized by state 

statute or federal law, other government agencies utilizing the reported private data must also treat the information as private. You 

may exercise your rights as contained in the Minnesota Government Data Practices Act. These rights include: the right to see and 

obtain copies of the data maintained on you; the right to be told the contents and meaning of the data; and the right to contest the 

accuracy and completeness of the data. To exercise these rights, contact the Executive Director of the RNDC. 
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